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	Application Deadline:
	28 January 2015

	
	Please return this form to filmart.event@hktdc.org


Exhibitors’ Event Venue Application


1.
Event arrangement request
If you are interested in organising any special events during FILMART 2015, kindly complete and submit the Event Request Form by 28 January 2015, indicating
· The preferred Date & Time;
· The expected number of guests / participants;
· The format of your event (e.g. Press Conference, Networking Cocktail, Film Premiere, etc);
· The language* of your event and whether self-arranged simultaneous service will be provided
* As FILMART is an international event featuring industry participants and media from overseas, we recommend exhibitors to consider conducting their events in English or self-arrange simultaneous interpretation services for non-English events. 
Subject to venue and time slot availability, we will try our best to accommodate your request.
2.
Venue rental
The venue rental is subject to the venue allocated:
	- The Stage inside fairground (capacity: 300 seats):
	HK$8,400 / US$1,080 per hour

	- The Studio inside fairground (capacity: 200 seats):
	HK$6,300 / US$810 per hour

	- Event Room inside fairground (capacity: 150 seats):
	HK$5,300 / US$680 per hour

	- HKCEC Function Room outside fairground 

   Size of 300 sq.m or above:
   Size of 300 sq.m or below:
	HK$5,800 / US$750 per hour HK$4,800 / US$620 per hour


3. 
Other event costs
Kindly note that you are responsible for all other related expenses such as additional equipment, furniture, food & beverage and simultaneous interpretation.
4.
Event promotion
HKTDC will help promote your event by listing it on our official website and our event schedule for onsite distribution.

HKTDC can provide logistics support if necessary such as inserting your invitation cards to our hosted buyer kits (although attendance cannot be guaranteed). 
For enquiries, please contact Mr. Lawrence Wong (Tel: +852 2584 4280).
* Application is on a first-come-first-served basis & HKTDC reserves the final rights on time slot allocation.  
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	申請截止日期:
	2015年1月28日

	
	請於截止日期前把填妥之表格發到filmart.event@hktdc.org


有關參展商特備活動申請
1. 申請注意事項
若貴公司有意在影視展期間舉辦特備活動，請於2015年1月28日或之前交回填妥之活動申請表, 並提供下列資料以供考慮：
· 擬定之活動日期及時間
· 預計參與人數 (以決定合適場地)
· 活動形式 (如記者招待會、酒會、首映禮等)
· 活動進行之語言*及會否自行安排即時傳譯服務
*香港國際影視展為國際性展覽，每年吸引來自世界各地不同國家與地區的業界人士和媒體參加。因此本局建議貴公司積極考慮使用英語進行活動，或自行安排即時傳譯服務。
本局將跟據可供使用之場地及時段決定是否接納貴公司之申請。
2. 場地費用
本局將按貴公司獲分配之場地徵收場租
	- 場內舞臺 The Stage（容納人數：300）：
	每小時 港幣$8,400 / 美元$1,080

	- 場內會議室 The Studio（容納人數：200）：
	每小時 港幣$6,300 / 美元$810

	- 場內活動室（容納人數：150）：
	每小時 港幣$5,300 / 美元$680

	- 場外會議室
	


面積300平方米或以上：




   每小時 港幣$5,800 / 美元$750
面積300平方米或以下：




   每小時 港幣$4,800 / 美元$620
3. 其他活動開支
貴公司需負責其他有關之活動開支，例如附加之器材、傢俬、酒會飲食、即時傳譯費用等等。
4. 活動宣傳
為幫助宣傳貴公司之活動，本局將把活動列於影視展之官方網頁及現場派發之活動場刊。
如有需要，本局亦可提供適當協助，例如將活動之邀請咭放入貴賓買家的歡迎資料夾內 (並不保證獲邀嘉賓出席與否)。
如有疑問，請聯絡：王先生（電話：+852 2584 4280）。
*報名先到先得，本局保留分配時段之最終決定權。
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	Deadline:
截止日期:
	28 January 2015
2015年1月28日

	
	Please return this form to filmart.event@hktdc.org


Event Request Form 特備活動申請表
Please put a “✓” for applicable items. 請於適用項目 FORMCHECKBOX 
填上✓號。
	1. Exhibitor Information參展商資料

	Company Name (Eng):
	     

	公司名稱 (中文):
	     

	Contact Person聯絡人:
	     
	E-mail 電郵:
	     

	Phone電話:
	     
	Fax傳真:
	     

	Booth No. 展位號碼:
	     
	Booth Size 展位大小:
	     
	sq.m. 平方米

	

	2. Proposed Event Information擬定活動資料

	Name of Event:
	     

	活動名稱:
	     

	Preferred Date申請日期:
	     
	Preferred Venue申請場地:
	     

	Preferred Event Time申請時間:
	     
	to至
	     

	
	
	
	

	Event Language:
活動語言:
	 FORMCHECKBOX 
 English 英語
	 FORMCHECKBOX 
 Cantonese 粵語


	
	 FORMCHECKBOX 
 Mandarin 普通話
	 FORMCHECKBOX 
 Other 其他:
	     

	Require Simultaneous Interpretation Arrangement?           需要即時傳譯安排?
	 FORMCHECKBOX 
 Yes需要    
	 FORMCHECKBOX 
 No不需要

	Expected No. of Participants預計參加人數:
	     

	
	

	Participants:      
入場人士: 
	 FORMCHECKBOX 
 Open to All FILMART Visitors 開放給所有影視展參觀人士

	
	 FORMCHECKBOX 
 Open to FILMART Visitors except Media and Press
   開放給影視展參觀人士，媒體及記者除外

	
	 FORMCHECKBOX 
 Open to Media and Press only 只開放給媒體及記者入場

	
	 FORMCHECKBOX 
 By Invitation Only 只邀請本公司選定之賓客

	
	      FORMCHECKBOX 
 Open to FILMART Hosted Buyers
     開放給影視展之貴賓買家

	
	      (Please prepare & send your own invitation cards to us by 2 March 2015. 
      請於2015年3月2日或之前將貴公司之邀請咭寄給我們。)

	Event Format:
活動形式:
	 FORMCHECKBOX 
 Press Conference記者招待會
	 FORMCHECKBOX 
 Film Premiere首映禮

	
	 FORMCHECKBOX 
 Networking Cocktail交流酒會
	 FORMCHECKBOX 
 Others其他 
	     

	
	
	
	

	* As FILMART is an international event featuring industry participants and media from overseas, we recommend exhibitors to consider conducting their events in English or self-arrange simultaneous interpretation services for non-English events. 
*香港國際影視展為國際性展覽，每年吸引來自世界各地不同國家與地區的業界人士和媒體參加。因此本局建議貴公司積極考慮使用英語進行活動，或自行安排即時傳譯服務。
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	Deadline:

截止日期:
	28 January 2015
2015年1月28日

	
	Please return this form to filmart.event@hktdc.org


Conditions of Participation參加守則

The venue will be allocated on a first-come-first-served basis & subject to venue availability and the Organiser reserves all rights on accepting or rejecting the application, and time slot allocation.  所有申請將以先到先得之方式分配活動時段。主辦機構有權接受或拒絕任何申請及保留分配時段之最終決定權。
Copyright版權
The Organiser will not be held responsible for infringement of copyright or patent law connected with event content. 如有關活動內容侵犯版權、專利權或有關之法例，主辦機構概不負責。

Terms & Conditions條件及細則

1. The Organiser will retain all rights for printing, publishing and exhibiting the submitted information and event content at their discretion. 主辦機構保留一切編印、出版以及展出有關產品及活動的資訊之權利。
2. The Organiser reserves the right to alter the programme without prior notice. 主辦機構保留更改節目的權利而不作另行通知。
I agree that the above information may be used by the Hong Kong Trade Development Council (HKTDC) for incorporation in all or any of its database for direct marketing and business matching (and may therefore become available to the public within and/or outside of Hong Kong for use by them), and for any other purposes as stated in the Privacy Policy Statement (available at www.hktdc.com/mis/pps/en).  I confirm that I have the consent of each individual's name in this form to release their personal data for the purposes stated herein. 

本人同意香港貿易發展局可將上述資料編入其全部或任何資料庫內作為直接促銷及商貿配對﹝因而可能成為可供本地及/或海外公眾人士使用﹞，以及用於香港貿易發展局在私隱政策聲明﹝網頁 www.hktdc.com/mis/pps/tc﹞中所述之其他用途。本人確認已獲得此表格上所述人士同意，將其個人資料提供予香港貿易發展局。
 FORMCHECKBOX 

Please tick here if you object to our use of your data for direct marketing. 
若閣下反對我們將閣下的資料用於進行直接促銷，請於方格內加上✓號。
	     
	
	     

	Authorised Signature & Company Stamp簽署及公司蓋章
	
	Date日期


If in the future, you no longer wish to receive any promotional and other materials from the HKTDC, please contact our Customer Service Hotline at (852) 1830668 or hktdc@hktdc.org. We will not send you any promotional and other materials upon receiving your request with no charge. 若閣下不欲收取香港貿易發展局的任何宣傳及其他資料，請聯絡本局客戶服務部 (852) 1830668或 hktdc@hktdc.org。我們在收到閣下要求後，在不收費用的情况下停止寄給閣下任何宣傳及其他資料。
	(For office use由本局填寫)     Acknowledgement of Receipt by HKTDC香港貿易發展局收件確認
Received on收件日期:                                By收件人:                                       
Exhibitor ID參展商編號:                               Application Number申請編號: E-                   
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